
POLICIES AND PROCEDURES 

Policy Title Applicants and Students with Disabilities 

Policy Effective Date February 19, 2024 

Last Policy Review Date N/A 

Policy Purpose 

The Applicants and Students with Disab ilities Policy outlines EA's policy for review of reasonable 

accommodations. 

Policy Statement 



St. Paul's School of Nursing (Queens) is an Equal Opportunity Educational Institution and does not discriminate 

in the recruitment and admission of students with respect to race, color, sex, age, disability, national origin, or 

any other legally protected characteristic. We are committed to providing equal access and opportunities for 

qualified students with disabilities under Section 504 of the Rehabilitation Act of 1973 and the Americans with 

Disabilities Act of 1990 (ADA), as amended, and ensuring compliance with all applicable laws. 

Applicants for and Students in the Medical Assistant Program 

Applicants, prospective, or current students with disabilities who require academic adjustments and/or auxiliary 

aids in connection with the admissions process, admissions testing (if applicable) and/or their program of study, 

should contact the Director of Student Services, or his/her designee, who will work with the individual to 

identify potential reasonable accommodations and academic adjustments necessary to enable him or her to 

fully participate in the admissions and educational processes. Questions about the process may be directed to 

the College President. 

Applicants for and Students in the Nursing Program 

Applicants, prospective, or current students with disabilities who require academic adjustments and/or auxiliary 

aids in connection with the admissions process, admissions testing (if applicable) and/or their program of study, 

should contact the Director of Student Services, or his/her designee, who will work with the individual to 

identify potential reasonable accommodations and academic adjustments necessary to enable him or her to 

fully participate in the admissions and educational processes. Questions about the process may be directed to 

the College President. 

Accommodation Process and Documentation 

Under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, as 

amended, a disability is defined as any physical or mental impairment that substantially limits a major life 

activity. Having a history of impairment or being perceived as having impairment that significantly impacts a 

student's ability to participate in educational activities on an equal basis with their peers may also qualify one as 

an individual with a disability. 

It is the student's responsibility to disclose his/her needs and provide appropriate documentation of the 

disability to the Director of Student Services, or his/her designee. All students are encouraged to self-identify 

and request disability-related academic accommodations prior to starting their program of study. Additionally, 

the College will work through this process with students at any point in their enrollment. However, please note 

that retroactive requests for accommodation will be denied. 





Procedure Description 

Requesting Accommodation 

Identifying and implementing reasonable accommodation for a qualified student with a disability is an interactive 
process that includes shared responsibility between the campus and the student. Applicants, prospective, or current 
students with disabilities who require academic adjustments and/or auxiliary aids in connection with the admissions process, the 
admissions test and/or their program of study, should contact the Director of Student Services. The Director of Student Services, in 
accordance with the Applicants and Students with Disabilities Policy, will work with the applicant and/or prospective student to collect 
the required documentation and request forms and identify reasonable accommodations and necessary to enable him or her to fully 
participate in the admissions and educational processes. Questions about this process may be directed to the Campus President.
In requesting an academic accommodation, students should review and follow the steps and information below: 

1. The student will self-identify as a student with a disability by contacting the Campus President, or his/her 

designee.
2. The student will complete the request for academic accommodation including information about the 
diagnosis, the requested accommodations, and information about any approved accommodations in 
previous academic settings.

3. The student will provide appropriate documentation from a qualified professional that verifies the 

presence of a disability and describes the functional limitations that may impact the students' participation 

in educational activities.

4. The student will submit the completed request and the Medical/Disability Documentation (from a third­

party provider).

5. The Campus President, or his/her designee, in consultation with the VP of Academic Affairs and/or the VP 

of Nursing will review the accommodation request and all supporting documentation to assess its validity 

and determine the reasonable accommodations appropriate for the student when applicable.

6. Once the completed request form and all documentation are complete, the Campus President, or

his/her designee, will provide the student with written notification of any approved accommodations and 

the faculty notification letter. This will normally be done within 2 weeks but may take longer if 

circumstances require. 

7. The student will provide a copy of the faculty notification letter prior to the start date of each course.

8. Approved accommodation is valid for the duration of the student's program or as designated by the 

diagnosing physician.

9. Accommodation is approved for campus-based and online educational activities. If the student requires 

accommodations on externship, clinical rotations, or any activities hosted on another site, the student will 

need to request the accommodations from the other site. 
Appropriate Documentation 
Health Condition, Mobility, Hearing, Speech, or Visual Impairment 
A letter or report from the treating physician, orthopedic specialist, audiologist, otologist, 
speech pathologist, ophthalmologist, optometrist (as appropriate) which includes: 

Clearly stated diagnosis. 

Defined levels of current functioning and any limitations. 

Current treatment and/or medication. 

Current letter or report (within 1 year), dated and signed; and 

Necessary recommended accommodation. 
Psychological Disorder 

A letter or report from a mental health professional who is impartial and not related to the student/employee, 

i.e., psychiatrist, psychologist, neuropsychologist, licensed professional counselor, or clinical social worker which

includes:

Clearly stated diagnosis based upon current DSM criteria. 

Defined levels of current functioning and any limitations. 

Assessment and evaluation instruments used, observations, history, etc. 

Current treatment and/or medication; 

Current letter/report (within 1 year), dated and signed; and 

Necessary recommended accommodations. 








